
Submitting RPA in the Grants Portal

Sign in

If you have an existing or 

previous Grants Portal 

account, please use your 

previous login credentials 

to access the system

If you're a new user, please 

register by clicking here
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Review Disclosure notice, Privacy 

Statement, & then select “Proceed” 

to Continue to Section I
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Scroll to fill out relevant information
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Select DR4831

Select “Proceed” to continue 

to Section II
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Complete the necessary fields & 

then select “Proceed” to 

continue to Section III
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Complete the necessary fields
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Complete the necessary fields
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Select “Proceed” to continue 

to Section IV
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Complete the necessary fields
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Initial for 

each 

section

Select “Click to Sign” to give 

an electronic signature

Date will 

automatically 

be filled when 

electronic 

signature is 

submitted
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Your password is your 

GrantsPortal password

Select “Sign” to submit 

electronic signature
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Signature

SIG

SIG

SIG

SIG

Select “Proceed” to 

continue to Section V
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Double-check your entries for 

accuracy, then click 'Submit' to 

complete your form.
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Congratulations! Your 

RPA Submission is 

Complete!
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